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1.  Account creation on NI Direct is a very straightforward process.  Simply follow the steps 

below:- 
 

Step 1 

To commence, click the following link:- 
 

https://accessni.nidirect.gov.uk/Account/LogIn 
 

The following page will appear:- 

 

 

 

You should click on the    create an account  button.  You will be taken to the Registration page 

where you will be required to provide the following information:- 

 

• Email address – this is the email address you will have to use each time you log into 

your NI Direct Account 

• Password – this must be at least 6 characters and contain at least one number 

• Confirm password 

• Secret question – for example, “what is the name of my favourite pet?” 

• Secret answer – for example, insert the pet’s name 

• First name 

• Last name 

Once you have competed these boxes click the Create account button and the following 

screen message will appear 
 

 
 
 
 
 
 
 
 
 
 
 
 



 

Step 2 

Log on to your email account where you will find a new email from AccessNI, the content of 

which is as follows:- 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Enter the PIN number below at Step 1 of the form completion  

 

2 3 8 2 6 8 

 

Complete the remainder of the step by step instructions on the online form and click on  confirm 

and proceed  to finish the on-line process. 

 

You will then receive this notification: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You must note below the 10 digit AccessNI reference number in the boxes below so that you can 

track your application 

Application Reference            

 
The Vetting Team at Gilwell will countersign the electronic application and the application is 

forwarded online to AccessNI. 

 

 


